THE HONG KONG INSTITUTE OF EDUCATION

ESTATES OFFICE
Ref No : ________________

Permit & Card Nos : ________________


   (For office use only)


Application for In-service Student Carpark Permit in Tai Po Campus during
the Full-time Block Release Professional Development Course / Summer Term Course



        Enquiries : 2948 6120
Fax : 2948 6121

Notes:
(1) This completed form together with all necessary supporting documents (please see #1-3 below) should be returned to the Estates Office.  Incomplete application form will result in delay of process.

(2) The applicant's personal data will be used by the Estates Office of the Institute in connection with considering the applicant's application for carpark permit and processing carpark administration.

(3) The Institute may transfer (whether within or outside Hong Kong) and/or exchange personal data of the applicant to and/or with all such entities as the Institute may consider necessary, including different departments and sections of the Institute and/or any law enforcement agency or related entity.
Part I :  Details of Applicant
	Name of Applicant :
	* Mr/Mrs/Ms/Miss
	
	(English)
	
	(Chinese)

	Driving Licence No :
	
	Student ID No #1:
	

	Course Code #2:
	
	Course 

Commencement Date :
	
	Course

Completion

Date : 
	

	Residential Address :
	

	
	

	Tel No :
	
	(Office Hours)
	E-mail Address :
	

	
	
	(Non-office Hours)
	
	


Part II :  Details of  Vehicle

	Vehicle Registration No #3:
	
	Make & Model :
	

	Name of Vehicle's Owner #3 :
	
	Relationship with Applicant :
	


Part III :  Declaration

	a) I confirm that the above information is true.

b) I confirm I have fully read and understood the attached "Guidelines and Conditions on Application for Student Parking on the Tai Po Campus during the Full-time Block Release Professional Development Course / Summer Term Course" before filling in the application form.

c) I agree to comply with the "Conditions on Parking" printed on the attached "Guidelines and Conditions on Applications for Student Parking on the Tai Po Campus during the Full-time Block Release Professional Development Course / Summer Term Course" once a parking permit is issued to me.
d) I agree to bear all liability for and indemnify the Institute against any damage, loss and/or injury caused by or in connection with the above-mentioned vehicle on the campus.

e) I fully understand that the Estates Office of the Institute can discontinue/suspend the issuance of the parking permit and the access card at any time, and I agree to return the permit and the card upon request.

f) I agree to return the parking permit and the access card to the Estates Office of the Institute within one week after cessation of studies.

	Applicant's Signature :  
	
	Date:
	


____________________________________________________________________________________________________

*
Please delete whichever is inappropriate.

#1
A copy of student identity card.

#2
A copy of course registration letter issued by the HKIEd.

#3
A copy of the Vehicle Registration Document to substantiate the relationship with the applicant.  The vehicle should have a valid vehicle licence, be owned by the applicant or his/her family, and be covered by Third Party Insurance. 
The Guidelines and Conditions

 on Application for Student Parking on the Tai Po Campus during
the Full-time Block Release Professional Development Course / Summer Term Course
Eligibility

1. An in-service student who meets the following conditions is eligible to apply for a student parking permit:

(a) studying the full-time Block Release Professional Development course or summer term course and holding a valid Hong Kong driving licence; AND
(b) the vehicle concerned owned by the applicant or his/her family member.
Fee and Administrative Arrangement

2. A parking permit is to be issued for the full-time Block Release Professional Development course / summer term course attended upon receipt of the payment of the registration fee of HK$350 and the fee is subject to yearly review.
3. The parking permit is valid from the beginning of the month when the course starts to the end of the month when the course completes.

4. No refund is to be made for any unused period of parking.  

5. If the parking permit or the access card is lost, the Estates Office should be notified and a fee of $50 will be charged for replacement.
Conditions on Parking

6. The parking permit and the access card are non-transferable and the property of the Institute.
7. The parking permit has to be conspicuously displayed on the windscreen of the vehicle.
8. The duration of parking is 7:00 AM to 12:00 midnight during the validity period of the parking permit.

9. No overnight parking is allowed without the prior approval from the Estates Office.

10. Designated parking spaces in lower zone of LG2 and on LG3 of the main car park in the Administration Building are allocated for student parking.

11. Designated parking spaces are available on a first come, first served basis.

12. The Institute bears no responsibility of the theft, loss and/or whatsoever damage to the vehicle parked on the campus.
13. The holder of the annual student parking permit has to comply with the Car Park Regulations posted at the entrance of the car park in the Administration Building.   
PROFORMA

	To:
	Estates Office

The Hong Kong Institute of Education

Room A-2/F-01, 2/F, Administration Building

10 Lo Ping Road, Tai Po

New Territories


I would like to apply for using the car parking facilities on the Tai Po campus for the full-time Block Release Professional Development course / summer term course * from ___________ to ___________.  #A crossed cheque for an amount of HK$350 (Name of Bank: _________________________________; Cheque No: _____________________) made payable to "The Hong Kong Institute of Education" is attached.

*
Please delete whichever is inappropriate.

# 
Please write the applicant's name, student ID number and contact phone number at the back of the cheque.

	Signature of Student:
	

	Name of Student:
	

	Student ID No:
	

	Contact Phone No:
	

	E-mail Address:
	

	Vehicle Registration No:
	

	Date:
	


Encl

Acknowledgement (For EO use only)
	To:
	Mr/Ms
	

	From:
	Estates Office
	Date:
	



This is to acknowledge that your application for using the car parking facilities on the Tai Po campus for the full-time Block Release Professional Development course / summer term course * was received on __________.  The parking permit and the official receipt on the cheque in the amount of HK$350 will be mailed to you/ready for your collection at the Security Control Centre located at A-G/F-03 of the Administration Building* within one week from the date of acknowledgement.  

For any enquiries, please dial 2948 6120 during office hours.

EO58 (Rev 3/10)


